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Background 
PollChief has 3 webites for Douglas County: 

• vote4douglas.com – Poll Worker Module where the office users can assign workers, review attendance, pull 

reports, send emails, export payroll 

• workerportal.vote4douglas.com – new applicants can apply on this website and existing active wrokers can login 

and update personnel information and see their work assignment  

• test.vote4douglas.com/pwms/wap/trainingattn.aspx – active workers with a work assignment can login and 

scan their work bar code to track their attendance for the day of work 

The system has now been updated to allow the poll worker to take their login credentials and access the portal AND the 

attendance tracking portal website.  
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Reviewing poll worker login account information 
1. login to test.vote4doulgas.com  

2. Click Poll Workers tab. Then click the worker account manager button  

 

3. The new screen will display all active workers in the system with their login usernmane for 

test.vote4douglas.com/pollaccess along with the worker’s login activity on the website.  
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4. Use the keyword search in the top right corner to find a desired worker.  

5. Click on the worker name to see their username and password. This can be useful if you have someone on the 

phone and need to help them with their login credentials.  

 

Sending out account information to the poll worker  

Worker account manager (under construction)  
1. Poll Worker tab → click Worker account manager button 

2. Choose the desired worker(s) for an email. You can either: 

a. check the box next to their name and click ‘send account’ or 

b. click on their name to see the detail of their account and then send ‘send account’.  

 

Send out account button (under construction)  
1. throughout PWMS, there is a ‘send out account’ button at the bottom of the screens. Check the box next to the 

desired worker and click ‘send out account’.  

2. The email will be sent to the worker  
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Poll Worker accessing the poll worker portal 
If the worker has an active status within the test.vote4douglas.com website – they can login successfully to the portal.  

Anyone within the ‘removed’ tab of Poll Worker module will not be able to login successfully to the portal.  

Logging in as an active poll worker  
1. visit http://test.vote4douglas.com/pollaccess/ 

2. type in the username and password provided. Click ‘login’. 

 

 

6. Once the worker is logged in, they can go to the ‘edit my profile’ to complete and/or change some of their 

profile information: 
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a. Note: the save button is in the lower portion of the screen. the user may have to scroll down to find the 

‘save’ button.  

b. Here, they can also change their username and/or password.  

 

Logging in as an ‘removed’ worker 
1. If the worker has a username and password to the portal, they can visit the website, but will not be able to login. 

The screen will inform them of their inactive status: 
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Workers logging into the attendance portal 

Unsuccessful login rights based on worker status or worker assignment   
Attendance portal: test.vote4douglas.com/pwms/wap/trainingattn.aspx   

The attendance portal cannot be logged into by a worker if they are the following:   

◼ within the removed tab of the poll worker module  

◼ has no work assignment for the election 

If the worker has no assignment for the coming election and try to login to this website, the screen will state:  
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If the worker is within the removed tab and try to login to this website, the screen will state:  

 

Successful login rights based on worker status AND worker assignment   
Attendance portal: test.vote4douglas.com/pwms/wap/trainingattn.aspx   

The attendance portal can be logged into by a worker if they are the following:   

◼ ACTIVE and have a work assignment for the coming election. 

Example below is a worker with an assignment for the election.  

 

Using their poll worker portal username and password, they can visit 

test.vote4douglas.com/pwms/wap/trainingattn.aspx and successfully login to the website: 
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The logged in webpage will display the scan text field. Once the worker scans in their work bar code, the time stamp and 

assignment information will populate below.  

They then can logout and login back in later to scan their bar code again when needed.  

 

 

The person’s in/out activity for the day will build within the screen: 
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Person with numerous work assignments 
If someone has 2 different assignments for an election (ie 2 different job titles), their bar code scan will provide a popup. 

This then will let them choose which title they want to document their working hours for: 

◼ click the bullet across from the job title desired 

◼ then click ‘choice’ to continue.  

o click ‘cancel’ to not record any time stamp.  

◼ the attendance time stamp will then be tracked with the chosen job title.  

 

Didn’t log out – cannot scan another person’s bar code  
If someone forgot to log out and someone else tries to scan their bar code, the screen will let the user know they cannot 

scan their barcode. The worker must logout the current user and login under their credentials to access / track their 

attendance.  
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Reviewing scanned activity on attendance portal 
1. logged into the poll worker module, you can visit the attendance tab for the desired election to review all 

attendance being captured from the attendance website. 

2. click ‘edit’ across from a user to review their attendance 
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